Question Bank:  Professional Communication
Unit-1
1.  What is technical communication? Discuss its needs and importance for professionals.
2. How language is a tool of communication? Discuss the characteristics of language.
3. Write a short note on the following: 
a. Features of technical communication
b. Differences between technical and general writing.
4. Discuss various flows of Communication in brief. 
5. Discuss the various characteristics of Language. 
6. What is the importance of style in technical communication? Explain in brief.
7. What is communication cycle/process? Discuss in brief.
8. What are the barriers to communication and gateways to barriers? Define in brief.
9. What are the various levels of communication? Discuss in brief.
10. Write a short note on Grapevine/Informal Communication. 

Unit-2
11. What are distinguishing features of a good sentence? Discuss in brief.
12. What is a sentence? What are the different kinds of sentence? Discuss with the examples.
13. What do you understand by unity and coherence in paragraph development?
14. What are the basic requirements of a good paragraph in technical writing?
15. Distinguish between inductive and deductive methods as significant tools of a good technical composition.
16. What is a précis (Art of Condensation)? Explain its characteristics.
17. Antonyms, Synonyms, Correction/Improvement of Sentences. 

Unit-3
18. Discuss briefly the principles of writing an effective letter.
19. What elements constitute the structure of a business letter? Explain each element briefly.
20. What are the salient features of a sale and credit letter? Discuss in brief.
21. What are the different types of business letter? Discuss in brief.
22. What are the different formats of a letter? Describe in brief.
23. Explain the structure of a good proposal?
24. What is a Job Application Letter/Cover Letter? Write a job application letter against a vacancy, invent necessary details yourself. Submit your C.V. with this letter. 
25. What aspects of a report are dealt within the Front Matter and Back Matter of a business report? Define it.
26. What is the style of a report? Define in brief?
27. What are the different types of reports? Discuss in brief.
28. What is the different among Thesis, Dissertation and Project? Discuss in brief.
29. What are the features of a good business correspondence? Discuss in brief.
Unit-4
30. What is presentation? Explain the importance of audience and locale for effective presentation.
31. What are the nuances of delivery? Explain the four different types of delivery methods.
32. What is paralanguage? Define in brief.
33. Write short note on the following:
i. Kinesics		ii. Proxemics	iii. Chronemics 		iv. Impromptu
34. Write a short note on the following:
1. Word Accent/Stress in Speech
2. Rhythm
3. Intonation
4. Linguistics and Phonetics

Unit-5
Note: Learn Summery of all five chapters.
35. Why does the literary artist turn to lilies and daffodils? Discuss.
36. What is the thrust of Bronowski’s  argument throughout the paragraph?
37. Notify the statement that man is a part of nature.
38. Bring out the main essence of the essay “The Mother of Science”.
39. What is one of the major duties of science that the author writes about?
40. Name three pollutants; and discuss it with which man has leaded the atmosphere.
		
